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by 2 . - ) B ) ¥ A This resource will guide you on how to:

1. Apply for beamtime
User Guide

A step-by-step guide to become an LCLS and : a / - i y 2, Prepare for beamtime, if your

MeV-UED user. Learn how to submit a proposal - / !
for beamtime, then if accepted, prepare for and - 1 i 1k P ¥ p ro p 0Sa I was acce pte d
start your experiment onsite or remotely, and [ : ! TR . g

next steps once you finish your beamtime.

3. Start your beamtime

" 4. Finish your beamtime
1. Apply for Beamtime e

"1 Weaim to help:
First-time user? Learn about XFELs and how LCLS can User Guide ¢ pOtentIaI users Who are Completely
help enable your science before applying for beamtime. new to our faci | |ty a nd process

1. Apply for Beamtime .
© b et o « returning users who need a refresher
proposal

Determine yQL[r proposal type o Proposal preparation guidelines On 0 U r Ste ps
Read our latest Proposal Call to see proposal types available for the - %W B
run cycle and also to learn about: =

(A)



New User Guide

Search O

See an OverVieW Of the guide LCLS | Linac Coherent Light Source
in the right menu

First-time user? Learn about XFELs and how LCLS can

User Guide
The guide Consists Of four Stages eaCh help enable your science before applying for beamtime. l

1. Apply for Beamtime

With mUItipIe Steps. e a. Determine proposal type

b. Download latest template & write

proposal

Determine yOu r proposal type < Proposal preparation guidelines
c. Submit proposal
Read our latest Proposal Call to see proposal types available for the

o Proposal review process
run cycle and also to learn about:

2.Prepare for Beamtime l
« latest instrument standard configurations

o latest pmpgsa_[ guidance Once we've accepted your proposal:

i y . . ) a. Register for User Portal account
«+ the upcoming Virtual Town Hall, our information session -
. Apply for SLAC ID number

Proposal Ca" SChEd u Ie d. Submit User Access Agreement

e. Execute a User Agreement

f. Complete required trainings

Proposal Call 5 g. Create computer accounts & eLog
Run Cycle Mode of Access Deadline 3 - £
Status h. Ship equipment or materials to us
i. Coordinate visit to SLAC
Regular User Proposals In Review
LCLSRm 27 Data Collection & Screening (DC&S) In Review Closed S l
Sep 2026 - Mar 2027 &
a. Checkin at SLAC
Approved Science Campaigns In Review b Ak yoir experiment ool
c. Start beamtime & enjoy your stay
Regular User Proposals
Data Collection & Screening (DC&S) Scheduled Closed 4. Finish your Beamtime l
LCLSRun 26
Mar 2026 - Jul 2026 = i 5
Oty Scieice Canlprigs a. Ship equipment or materials back
b. Return SLAC-issued items
Mail-in small-molecule SFX In Review Closed c. Complete End of Run survey
d. Submit publications
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New User Guide

The guide is split into four
sequential stages.

Each stage is on a separate page.

You can linearly move through the steps
or use the right-menu to jump to a
specific one.
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o Apply for Beamtime

9 Prepare for Beamtime
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User Guide

A step-by-step guide to become an LCLS and
MeV-UED user. Learn how to submit a proposal
for beamtime, then if accepted, prepare for and
start your experiment onsite or remotely, and

next steps once you finish your beamtime.

1. Apply for Beamtime

First-time user? Learn about XFELs and how LCLS can

help enable your science before applying for beamtime.
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User Guide
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a Determine proposaltype

@B LCLS| e

User Guide | 2. Prepare for
Beamtime

Once your proposal has been accepted, you have up to 3
months to prepare for your beamtime. Start promptly as
to SLAC and c

logistics with your

experiment POC may take multiple weeks to complete.
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Register for a User Portal account

IDID 7 toregister

1f you don't ) you'll

registering.
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1. Apply for Beamtime l
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e Start your Beamtime

e Finish your Beamtime

@ LCLS s

User Guide | 3. Start your
Beamtime

u're an onsite user, you'll need to check in at SLAC to
start you time. If you're a remote user you're ready

tostart.

Checkinat SLAC
Enter through the main gate, then check in at the VUE Center in
Building 53.

Note

Remembertobring yourrequired documents focheckin.
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1 appyrorgeamtime ]

a Determine proposaltype

2 preparefor Beamtime ]

Once we've accepted your proposa:
R
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User Guide | 4. Finish your
Beamtime

What to do before you leave SLAC and after you finish

your experiment
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Simplified navigation menu

We simplified the navigation menu and made it easier to find top links.
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SLAC User Access
Requiremen ts
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Machine Status > Schedules ->

We reviewed our Google Analytics to prioritize linking pages you use most often.

The User Guide will be our new main resource on the website.
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Redesigned pages

We also redesigned pages to make it easier to read and parse through.

Before

After

User Research Administration
(URA) Office

Schedules

Proposals

User Agreements

Policies

Proprietary Research

Safety & Training

SLAC User Access Requirements

Computer Accounts

Data Collection & Analysis
(PCDS)

DAQ

Shipping Equipment &
Materials

Financial Accounts

Shipping Equipment & Materials

‘When You Arrive at LCLS: If you plan to ship samples, equipment or other scientific items from
SLAC back to your international institution, please review instructions and complete a Power of
Attorney form for the Individual or Group that is responsible for and will receive the shipment.

Incoming Shipments  Outgoing Shipments

Outgoing Shipments From LCLS

To avoid shipping delays please ensure that you have completed the required arrangements for
your shipments before leaving SLAC.

Index
1. Required Items for Outgoing Shipments
2. Instructions for User Shipments

3. Shipping Process Timeline

&, ishing User Fil ial Account -

5. Power of Attorney - Required
6. Shij D ion -

7. Getting Items Through U.S. Customs / Green Worldwide

1. Required Items for Outgoing Shipments

+ User Account

Ship equipment or materials

back to your institution

Before you leave SLAC, work with your experiment POC
to start your outgoing shipping arrangements. They’ll
need your full shipment details to coordinate logistics

with our shipping department.

1. Prepare a payment method
Prepare a payment method to pay for shipping costs.
You can either use your:

« User Institution’s Carrier Account

+ LCLS Financial Account - Learn how to establish a financial
account

2. Complete a Power of Attorney (for
international shipments)

A power of attorney (POA) authorizes us to ship items on your behalf
and is only needed for international shipments.

D load and lete a POA as an individual user or group:

« Individual Power of Attorney
« Group Power of Attorney

The experiment should sign the d it on behalf of the group.

A signed POA remains in effect until revoked by you or our facility.

Returning users

If you've made a return international shipment before, contact our user office to

User Guide

1. Apply for Beamtime l

a. Determine proposal type
b. Download latest template & write
proposal

© Proposal preparation guidelines
. Submit proposal

o Proposal review process
2.Prepare for Beamtime l

Once we've accepted your proposal:
a. Register for User Portal account
b. Submit Beamtime Request

<. Apply for SLAC ID number

d. Submit User Access Agreement
e. Execute a User Agreement

. Complete required trainings

g. Create computer accounts & eLog

3. Start your Beamtime l

a.Checkinat SLAC
b. Access your experiment tools

c. Start beamtime & enjoy your stay
4. Finish your Beamtime l

a.Ship equipment or materials back
b. Return SLAC-issued items

This is an example of our outgoing shipping page.
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